THE NH DEPARTMENT OF EDUCATION — CAREER DEVELOPMENT BUREAU

~PERFORMANCE TRACKER AND CTE ~

eacher's Guiqgg

How to Score CTE Competencies
in Performance Tracker

1) Login to Performance Pathways through myNHDOE (https://my.doe.nh.gov/).

2) Once in Performance Pathways, click on the icon labeled “TEACHERS”

a. Depending on permission level, the Performance Tracker welcome screen may include an icon
labeled “CLASSES.” This is typically only visible under Teacher-level permission and is not
visible to District, SAU or other user types (click here for a breakdown of permission levels).

b. Clicking on the “CLASSES” icon should bring a teacher directly to a list of his or her classes. If
this is the case, skip ahead to Step 4.

c. IF THERE IS NO “CLASSES” ICON, or if the icon does not take the teacher to a list of classes,
continue to Step 3.

3) Type in the teacher’s last name under “7eacher Last Name” and select the CTE

center from the drop-down menu labeled “Schools.”
a. Make sure to select the CTE center, not the high school
b. Typing an asterisk into the Last Name search box (*) will allow a search for all teachers.
Depending on permission level, this will bring up a list of teachers in the CTE center.
c. Here’s an example, using Mt. Washington Valley Career-Tech Center:

Teacher Last Name: |* Teacher Code: Grades: | (ALL) =l

Schools: |I-1t. Waghington Valley Career Tech Cir. -| | SHOW TEACHERS |
Type in thgiall) t name followed by an asterisk *

A, Crosby Kennett Middle School
Conway - Private Schoolz
Conweay Elementary School

2 2

- Kennstt H_igh Schoal 11358536 Wisw Detail
{Mt. Washington Valley Career Tech Cir.
l_ |Pin5 Tree Elementary School 11382234 1 1 Wigw Detail
r Conway 11386082 4 4 View Detail
r Conway 113-83525 4 4 View Detail
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4) Find the correct name and click “View Detail” in the “View Classes” column. This
will bring you to a list of that teacher’s classes. To view the students in each class
and score CTE competency assessments, click the Class Name.

Teacher Name:

Tescher Code: 113-88538 (ID:21875)
| 2008-10 2010-CADNCP |Conway Eleventh Grade UnSpecified 16 Yes Edit Clags|
Mt. ¥ashington Valley Career Tech Cir.

r 2009-10 2010-MTRO TQ | Conway Ninth Grade UnSpecified 11 es Edit Clazs
CAD Mt. ¥Waszhington Valley Career Tech Cir.

' 2009-10 2010-INTRQ TQ | Conway Tweelfth Grade |UnSpecified 8 Yes Edit Clazs|
CAD Mt. ¥ashington Valley Career Tech Cir.
All Students 2009-10 3h

5) After clicking on the class name, the user will go to the Class Detail screen. To score
a CTE competency assessment, click the link labeled “Grade Assessment” located
beneath the class information.

When in the Class Detail screen, a list of all the students currently enrolled in that class will be

displayed. Clicking on each student’s name will bring the user to that student’s Student Profile

page, where the user can view the student’s history in the NH school system since 2006.

a.

Class Hame:
Class Code:
Description:
Grade:
School:
Begin Date:
School Year:

Z010-CADIICP

2B240-CT30M01—-2010-1_2008

Eleventh Grade Subject: UnSpecified
It Washington Walley Career Tech Ctr. Room nbr; C218

End Date:
2008 Active? es

Grade Assessment | Add Student to Class | Run Report

I .|

Students in the Class:

1148338457 Eleventh Grade | Male
1142215457 Twelfth Grade | Male
1142251857 Eleventh Grade | Male

Absences nbr days , All Studentz, CTE Participants, CTE Program,
Madizon, Nbr Schoolz Attended - 1, Promotion - Premoted

Absences nbr daye , All Studente, Barilett, CTE Participants, CTE
Program, Mbr Schoolz Attended - 1, Promotion - Promoted

Absences nbr days , All Studentg, CTE Participants, CTE Program,
Nbr Scheolz Attended - 1, Promotion - Promoted, Tamwarth

Ahzenres phrdave Al Stidentz Conwaw CTF Padicinant: CTF
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6) This is the Grade Assessment screen. Change the dropdown menus to reflect the

following, then click “Display”:
a. ASSESSMENT GRADE LEVEL: Twelfth Grade (select “Twelfth Grade” regardless of the
grade levels enrolled in the course)
. SCHOOL YEAR: Current school year (ie, 2009-10)
c. ASSESSMENT SUBJECT: Career and Technical Education

Teacher List —= Class List —>= Class Detail —= t

Select your options below and click the DISPLAY button

Assessment Grade Level: |Twelﬂh Grade | School Year: |2U'3'9L1U = Assessment Subject:

Career and Technical Education | Display
(ALLY

English Language Proficiency rict Conway match your selection criteria; change your criteria and try again
IMathematics

Reading

Science Literacy

Social Studies

Un&pecified

Written and Qral Communication

Eeturn

7) Select the appropriate CTE assessment from the list, then scroll to the bottom of the
page and click “CONTINUE.”

t

Teacher List —= Class List —= Class Detail —»

Select your options below and click the DISPLAY button
Assessment Grade Level: | Twelith Grade |  School Year: |2U'3'9—1U 'I Assessment Subject: |Cﬂreer and Technical Educatiﬂnj Display |

|} E

R ———

i Career and Technical Education | Twelfth Grade | Digital Cemmunication and Media/Multimedia CIP; 080702 104142008

[ Career and Technical Education | Twelfth Grade | Drafting and Degign Technologyw/Technician, General CIF; 151301 104142008

i Career and Technical Education | Twelfth Grade | Earty Childhood Education and Teaching CIP: 131210 104142008

i Career and Technical Education | Twelfth Grade | Electrician CIP: 450302 104142008
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8) A list of students enrolled in that class will be displayed, with the option to “Click to

Grade” each student. Click on “Click to Grade” for the first student in the list.

Teacher List —= Class List —= Grade Assessment

First Name: I Last Name: I
Class Name: 2010-CAD Il CP

Description:

Grade: Eleventh Grade Subject: UnSpecified

Click here to Grade another Assessment
Selected Assessment to grade:
Assessment Date: 10/1/2008
Nbr Sections: 12

Click to Grade 0

Drafting and De=ign Technelegy/Technician, General CIP: 151301

B = i s
I

1148338457
Click to Grade 0 I 1143216467
Click to Grade 0 ] 1142251887
Click to Grade 0 ] 1139515573
Click to Grads 0 ] 1142218820

9) Proceed to enter scores for that student.

a. Scoring is based on a 1-4 scale, where 1 is lowest and 4 is highest.

2= i = Proficien 4 = Master
1 =No Exposure NOV ee . oficient astery
S Student requires significant Student regularly Student demonstrates skill
Subject is or was not .. .
. supervision to demonstrate demonstrates skill or or knowledge numerous
covered in class . . . .
skill or knowledge. knowledge. times without supervision

competencies covered in class to date.

All questions do not have to be scored at once. The teacher may choose to score only those

c. Scores are not fixed in stone. The teacher may return to a student’s scores at any time and revise
them to reflect improvement or deterioration in any of the scored skills.
i) CTE centers may have different policies regarding how often scores are entered and
when they should be completed. Please be aware of and adhere to the school’s policy.

Select appropriate media for taskfob. [£AI1 4. Technical and Production
1 Skillz: ldentify =pecific production and technical =killz reguired for this

industry ][44l 5. Underlying Principlez of Technology: Explain through 4OpenBnded WA student Score: 34
dizcugsion the technological gystems used within thiz industry ] | | |

5 Dsm.onstrate the uze of drawing instruments to complement drafting 4|Open Endod i Siudent Scor ;2—
media. s e

3 Construct sketches to conceptualize ideas or objects. 4|Open Ended ML etudent Score: 12

4 Construct skstches to describe an ebject. 4/0pen Ended MA student Score: ;3{

T T .n - I. 1|
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10) Once the teacher has completed scoring the scoring session, they must save the
scores by clicking one of the Update options at the bottom of the screen:

a. UPDATE: Clicking the Update button will save the scores that were just entered or revised, and
the user will remain in the same student’s scoring screen. This is useful, when
entering many scores for the same student, if the teacher wants to save his or her
progress as they go without exiting the student’s scoring screen.

b. UPDATE AND GET NEXT STUDENT ALPHABETICALLY: Clicking on this link will save
the scores that were just entered or revised for the current student, and the user will
then be moved ahead to score the next student enrolled in the same class.

c. GET NEXT STUDENT ALPHABETICALLY (No Update): Clicking on this link will discard
any scores that were just entered or revised for the current student during the current
scoring session, and the user will be moved ahead to score the next student enrolled
in the same class.

d. RETURN TO CLASS LIST: Clicking on this link will return the user to the full class list. Make
sure to click Update before returning to the class list, or scores that were entered or
revised during the scoring session will not be saved.

Be on the lookout for more Performance Pathways guidance
from the NH Department of Education!

In the meantime, please feel free to refer to the user guides located on the DOE website
for additional Performance Tracker information.
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